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Summary

Woodham Academy is a school in Newton Aycliffe providing for over 1000 learners from years 7-11.
We strive to ‘develop our students to become the best versions of themselves’ and this underpins every
aspect of school life, with Careers Education, Information Advice and Guidance (CEIAG) being no
exception. Our mission is to ensure every learner fulfils their potential and is given every opportunity to
raise their aspirations through high quality information, advice and guidance, as well as frequent and
meaningful interactions with local employers and local further and higher education institutions.
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1. Our Aims

Careers Education, Information, Advice and Guidance (CEIAG) at Woodham Academy helps young
people develop the knowledge and skills they need to make successful choices, manage transition in
learning and move into work. We want to encourage students ‘do more’ and ‘see more’, by enriching
education beyond the classroom to experience different settings, providing opportunities for ‘real life’
learning in preparation for future education and employment. All learners at Woodham Academy are
entitled to receive a full programme of careers education, which is delivered through lessons, activities
and events and guest speakers.

During their time at Woodham Academy learners will:

¢ understand themselves, their interests, likes and dislikes, what they are good at and how this affects
the choices they make;

¢ find out about different courses, what qualifications they might need and what opportunities there
might be;

e develop the skills they may need for working life;

e make realistic, but ambitious choices about courses and jobs;

e be able to make effective applications for jobs, training and further and higher education,;

e develop interview skills;

e improve confidence;

e receive high quality information, advice and guidance by a fully qualified and experienced careers
advisor.



2. Leadership and Staffing

There 1s a whole school approach to CEIAG at Woodham Academy, with a dedicated team leading
and managing CEIAG as well as administration support helping to coordinate the provision day-to-
day. The curriculum aspects of careers are delivered by tutors. In weekly Personal Development lessons.
They deliver taught sessions on careers and preparations of next steps. The Careers Lead organises
arranges work related visits or activities. Tutors and Heads of Year play an important role in advertising
career opportunities and events through the daily notices in morning meeting and through the tutor

programme each day.

3. Key Roles

e Headteacher, overview of CEIAG provision.

e Governor with responsibility for overseeing Guidance.

e Deputy Headteacher with responsibility for overseeing the leadership and management of CETIAG.

e Careers Lead who is responsible for the intent and implementation of the CEIAG.

e Independent careers advisors provided by Durham Works who work closely with small number of
learners across Years 10 and Year 11. They help to support learners to explore careers options with
relevant trips and visits, careers interviews and transition support from year 11 to post-16 education

and training.

e A structured Careers scheme of learning is in place for Personal Development lessons in Y7-11.

4. Implementation of Careers Guidance

The Careers Programme at Woodham Academy supports and aims to achieve the 8 Gatsby
Benchmarks which lay the foundation for strong careers education.

The following table is an overview of the Gatsby Benchmarks:

1. A stable careers
programme

Every school and college
should have an embedded
programme of career
education and guidance that
is known and understood by
students, parents, teachers,
governors and employers.

Every school should have a stable,
structured careers programme that has the
explicit backing of governors, the
headteacher and the senior management
team, and has an identified and
appropriately trained person responsible
for it.

The careers programme should be tailored
to the needs of students, sequenced
appropriately, underpinned by learning
outcomes and linked to the whole-school
development plan. It should also set out
how parents and carers will be engaged
throughout.

The careers programme should be
published on the school’s website in a
way that enables students, parents,
teachers and employers to access and
understand it.

The programme should be regularly
evaluated with feedback from students,
parents and carers, teachers and other
staff who support students, careers
advisers and employers to increase its
impact.




2. Learning from
career and
labour market
information

Every student, and their
parents, should have access
to good quality information
about future study options
and labour market
opportunities. They will
need the support of an
informed adviser to make
best use of available
information.

During each Key Stage, all students
should access and use information about
careers, pathways and the labour market
to inform their own decisions on study
options or next steps.

Parents and carers should be encouraged
and supported to access and use
information about careers, pathways and
the labour market to inform their support
for students in their care.

3. Addressing the
needs of each
student

Students have different
career guidance needs at
different stages.
Opportunities for advice and
support need to be tailored
to the needs of each student.
A school’s careers
programme should embed
equality and diversity
considerations throughout.

A school’s careers programme should
actively seek to challenge misconceptions
and stereotypical thinking, showcase a
diverse range of role models and raise
aspirations.

Schools should keep systematic records of
the participation of students in all aspects
of their careers programme, including the
individual advice given to each student,
and any subsequent agreed decisions.
For students who change schools during
the secondary phase, information about
participation and the advice given
previously should be integrated into a
student’s records, where this information
is made available. Records should begin
to be kept from the first point of contact
or from the point of transition.

All students should have access to these
records and use them ahead of any key
transition points to support their next
steps and career development.

Schools should collect, maintain and use
accurate data for each student on their
aspirations, intended and immediate
education, and training or employment
destinations to inform personalised
support.

Schools should use sustained and longer-
term destination data as part of their
evaluation process and use alumni to
support their careers programme.

4. Linking
curriculum
learning to
careers

All teachers should link
curriculum learning with
careers. STEM subject
teachers should highlight the
relevance of STEM subjects
for a wide range of future
career paths.

Every year, in every subject, every student
should have opportunities to learn how
the knowledge and skills developed in
that subject helps people to gain entry to,
and be more effective workers within, a
wide range of careers.

Careers should form part of the school’s
ongoing staff development programme for
teachers and all staff who support
students.




5. Encounters
with employers

Every pupil should have
multiple opportunities to
learn from employers about
work, employment and the
skills that are valued in the
workplace. This can be
through a range of
enrichment opportunities,
including visiting speakers,
mentoring and enterprise
schemes, and could include
pupils’ own part-time

employment where it exists.

e Every year, from the age of 11, pupils
should participate in at least one
meaningful encounter with an employer.

6. Experiences of
Workplaces

Every pupil should have
first-hand experiences of
workplaces to help their
exploration of career
opportunities and expand
their networks.

e By the age of 16, every pupil should have
had meaningful experiences of
workplaces. Now classed at 5 days in KS4
and 5 over KS3.

7. Encounters
with further
and higher
education

All pupils should
understand the full range of
learning opportunities that
are available to them,
including academic,
technical and vocational
routes. This should
incorporate learning in
schools, colleges,
independent training
providers (ITPs),
universities and in the
workplace

e By the age of 16, every pupil should have
had meaningful encounters with providers
of the full range of learning opportunities,
including sixth forms, colleges,
universities and ITPs

e By the age of 18, all pupils who are
considering applying to higher education
should have had at least two visits to
higher education providers to meet staff
and learners.

8. Personal
Guidance

Every pupil should have
opportunities for guidance
meetings with a career’s
adviser, who could be
internal (a member of
school staff) or external,
provided they are trained to
an appropriate level. These
meetings should be
available for all pupils
whenever significant study
or career choices are being
made. They should be
expected for all pupils but
should be scheduled to
meet their individual needs.
The careers leader should
work closely with the
careers adviser, SEND
coordinator (SENDCO)
and other key staff to
ensure personal guidance is
effective and embedded in
the careers programme.

e Every pupil should have at least one
personal guidance meeting with a career’s
adviser by the age of 16, and a further
meeting by the age of 18. Meetings should
be scheduled in the careers programme to
meet the needs of pupils.

¢ Information about personal guidance
support and how to access it should be
communicated to pupils and parents and
carers, including through the school
website




5. Curriculum

For an overview of the Careers Programme for 2025-2026, please see Appendix 1.

At Key Stage 3 most of the career's education takes place during weekly Personal Development lessons
and is delivered by tutors from September to November. However, a range of trips and visits throughout
the year also give Key Stage 3 learners meaningful encounters with employers and further/higher
education institutions. This is particularly the case in STEM related subjects.

AtKey Stage 4, careers education is still delivered in a weekly curriculum lesson by their tutor but focuses
largely on experiences of the workplace through work experience, encounters with further and higher
education and personal guidance.

All lessons are fully planned and have a bespoke booklet for staff and students to follow.

Year 7

Learners focus on sources of help and support available and responding positively to feedback. They
understand that learning, skills and qualifications are important for different Careers. They become
aware that a career is a journey through life and to be successful they will need to develop relationships
with other people around them however it is down to their own journey. They also learn about how

different jobs work in terms of timings and contracts. Gender stereotypes are also addressed within year
7.

Year 8

Learners focus on the world of work and what skills certain jobs are looking for. They look at the
minimum qualifications needed for those jobs. They build imagination about a range of career
possibilities, the different job sectors and organisations that they can work in. They focus on skills needed
and the different routes can be taken to get a career that they might be interested in.

Year 9

Learners focus on how to apply transferable skills to careers. They become aware of the main learning
pathways and just how important learning, skills and qualification are in applying for the right job and
career. This year is geared towards year 9 considering and make options choices, and ensuring they have
the information to make the most informed choice possible, including that about regional labour market
realities.

Year 10

Learners consider jobs and roles that they are interested in and research jobs using LMI and the different
pathways. The focus of this year is to provide them with the skills needed to undergo mock interviews.
They also begin to explore further education routes and journeys . In Year 10 learners are taken for
taster sessions at the different local colleges and sixth forms to experience the facilities, subjects and
lessons in a post-16 establishment. They also prepare for their Work Experience placement. Both of
which take place in summer term.

Year 11

Learners focus on post-16 options and the application process. They consider what learning pathway
they should pursue next. They build confidence and optimism about their future by participating in
sessions from local colleges and training providers to gather information to help them make a decision
regarding their future after Year 11. They are able to take responsibility for their future and start making
plans for their future career. Apprenticeship Programs are run to link students with local businesses.
Students also have a comprehensive assembly schedule. Please see Appendix 2



6. Careers Advice & Support

Parents Evening & Year 11 Parents Information Evening
For years 10 and 11 a number of education and training providers attend our annual parents evening, to

allow learners (along with their parents/carers) to meet with and discuss their future with colleges and
training providers.

Partners include:

Houghall College

New College Durham

Queen Elizabeth Sixth Form College
Darlington College

Bishop Auckland College

King James I Sixth Form

Durham Sixth Form Centre

Carmel College

Careers Advisor
1:1 Careers Advice is provided by Durham Works to the top 5% of Year 11 students at risk of NEET.
They also advise students with an EHCP or who are educated offsite, at home or are a looked after child.

Mrs Jenkins is due to complete the appropriate qualification in careers guidance and development.

Trips and Visits

A number of visits take place throughout the year to allow learners across all age groups to visit places
of work, companies, training workshops and post 16 providers e.g. colleges and universities.
Personalised trips are limited to the autumn term. With large trips and visits linked to the newly created
Woodham Academy Careers Awareness Week.

Work Experience

For the first year, Woodham Academy is aiming for 100% placement of all Year 10 students. This will
be achieved through a combination of students arranging their own placements (currently around 15%)
and those arranged through the school’s links with local businesses. In the 2025/26 academic year, this
is due to take place 6™ — 10™ July 2026.

7. Equal Opportunities

Careers education is provided to all learners via our carefully planned curriculum. Learners are
encouraged to explore career paths that suit their interests, skills and strengths. All learners are provided
with the same opportunities and diversity is celebrated as we try to discourage stereotypical attitudes.
The careers team supports the whole school equal opportunities policy, and endeavours to implement it
in the following ways.

- Equal opportunities lessons.

- Careful selection of posters and display material.

- By encouraging all learners to prepare to support themselves financially.

- By encouraging learners to consider all options including non-traditional careers/roles.

- By avoiding the use of one gender and gender specific job titles, e.g. using she/he;
waiter / waitress.

- By making every effort to give girls and boys equal opportunities to speak, offer
opinions and answer questions in lessons.

- By encouraging mixed gender groups for group work.

- Ensuring equal access to information for all students of all abilities.

We recognise that courses and employment opportunities are available and suitable for people of varying
skills, abilities and personal qualities. We encourage learners to consider these aspects when looking at
their options post-16. If a learner does not have an academic ability for the career/course she/he has in



mind, we try to help them to identify this and plan accordingly. We emphasise what they can do and
the skills they do have.

8.Partnerships

An annual partnership agreement is negotiated between the school and the Durham Education Business
Partnership, which identifies the contributions to the programme, that each will make. Other links
include The Careers and Enterprise Company, Northeast Combined Authority, Durham Works and
local employers. Other links are also being developed with parents, universities, colleges, training
providers and businesses.

Parents and Carers

Parental involvement is encouraged at all stages. Parents / Carers are kept up to date with careers related
information through letters, newsletters and at open evenings. Local LMI data will be available on the
website through the CEIAG section. Several opportunities are provided for parents to engage with
decisions their child makes with regards to their future. All parents’ evenings and information evenings
in Year 10 and 11 are attended by a wide range of local providers.

9. Links
The careers education programme is supported by key school policies including those for teaching and
learning, assessment, recording and reporting, achievement, citizenship and PSHE, work related

learning and enterprise, equal opportunities, diversity, gifted and talented, looked after children and
SEND.

10. Monitoring, Review and Evaluation
A framework for the planning, monitoring and delivery of the careers programme will be reviewed
annually by the person with responsibility for CEIAG.

Reviews are done in conjunction with the government’s statutory guidance for schools, and progress
towards the updated 8 Gatsby Benchmarks. This identifies areas for improvement and makes sure that
Woodham Academy is meeting the government’s statutory requirements.

Policy Statement on Provider Access

Introduction

This policy statement sets out the school’s arrangements for managing the access of providers to students
at the school for the purpose of giving them information about the provider’s education or training offer.
This complies with the school’s legal obligations under Section 42B of the Education Act 1997.

Student entitlement
All students in years 7-11 are entitled:

¢ to find out about technical education qualifications and apprenticeships opportunities, as part
of a careers programme which provides information on the full range of education and training
options available at each transition point;

e to hear from a range of local providers about the opportunities they offer, including technical
education and apprenticeships — through options events, assemblies and group discussions and
taster events;

e to understand how to make applications for the full range of academic and technical courses.

Management of provider access requests

Procedure: A provider wishing to request access to Woodham Academy should contact the person in
charge of careers. This can be done in the first instance by contacting the main reception or checking the
website.



11. Safeguarding

We are committed to safeguarding and promoting the welfare of all children as the safety and protection
of children is of paramount importance to everyone in this school. We work hard to create a culture of
vigilance and at all times we will ensure what is best in the interests of all children.

We believe that all children have the right to be safe in our society. We recognise that we have a duty to
ensure arrangements are in place for safeguarding and promoting the welfare of children by creating a
positive school atmosphere through our teaching and learning, pastoral support and care for both
students and school personnel, training for school personnel and with working with parents. We teach
all our children about safeguarding.

We work hard to ensure that everyone keeps careful watch throughout the school and in everything we
do for possible dangers or difficulties. We want all children to feel safe at all times. We want to hear their
views of how we can improve all aspects of safeguarding and from the evidence gained we put into place
all necessary improvements.

If a member of staff has any concerns in relation to the child’s welfare/wellbeing the member of staff
should log this on CPOMs and speak with Designated Safeguarding Lead, or appropriate team member.
Further guidance can be found in the safeguarding policy.

12. Complaints
All complaints should be raised with the school in the first instance.

The details of how to make a formal complaint can be found in the School Complaints Policy.

13. Equality and Diversity

Under the Equality Act 2010 we have a duty not to discriminate against people based on age, race,
disability, gender reassignment, sexual orientation, sex, marriage & civil partnership, pregnancy &
maternity, religion/ belief or political/ other personal beliefs.

We believe that this policy is in line with the Equality Act 2010, as it is fair, it does not prioritise or
disadvantage any student, and it helps to promote equality across Woodham Academy.

Contacts
If you have any queries, please contact the Deputy Headteacher and school Careers Lead on 01325
300328.
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Be Kind - Work Hard - Aim High - Never Give Up
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Y11 College Assemblies

Date Speaker
15/09/2025 Rebecca Macdonald, Bishop Auckland College
16/09/2025 Kat Minister, Nerthern School of Art
17/09/2025 Scott Armstrong, UTC
18/09/2025 Paul Fletcher, East Durham College
19/09/2025 Mark Mcadam, QE
22/09/2025 Sidra Bruce, DSF
23/09/2025 Gail Nicholson, King James |
24/09/2025 Stephen Bradley, NCD
25/09/2025 Ellie Todd, Middlesbrough College
26/09/2025 Kirsty Best, Darlington College
29/09/2025 Hayley, Carmel 6™ Form
30/09/2025 South West Durham Training Facility




